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	1535 Woodlawn Drive
	Telephone # 702.582.5567
	Los Angeles, CA 11568
	yourname@youremail.com
	Accomplished Business Manager with experience in business administration, human resources management, marketing, business development, and relationship management.
	Proven success managing administrative responsibilities including drafting correspondence, fielding customer inquiries, coordinating travel logistics, and preparing various reports.
	Streamlining business processes and improving operational efficiency levels.
	Tendency to thrive in fast paced business environments while remaining focused on attaining objectives.
	Dynamic leadership abilities concerning employee supervision and training.
	Selected to speak about diabetes to physicians, students, media, and members of the Juvenile Diabetes Research Foundation at Yale University School of Medicine.
	Coursework: Strategic Management, Financial Accounting, Managerial Accounting, Finance, Investments, Personal Finance, Economics, Advanced Business Computer Applications, Human Behavior, Sociology of the Family
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